
NATIONAL SPORT TRUST FUND – NOVA SCOTIA CHAPTER

FUNDRAISING AND APPLICATION PROCEDURES

Application

 Fundraising project applications are sent to the National Sport Trust Fund, c/o the Nova Scotia Amateur Sport
Fund.  Projects originating at the local club level must be forwarded to their respective Provincial Sport
Organization (PSO), which will verify the bona fide nature of the club, review the fundraising goals and the
proposed use of proceeds.

 The Provincial Fund Manager will review applications monthly and will verify, on behalf of the National Sport
Trust Fund, the bona fide nature of the venture and the proposed usage of the proceeds. Projects over an
established limit also require approval from the Adjudication Committee.

 The Provincial Fund Manager will provide written notification back to the applicant as to the status of their
application.

Fundraising

 Solicitation of donations must not occur until approval of the project has been received.

 All solicitation letters and promotional material must be approved by the Provincial Fund Manager. Such letters
must be in support of the project as a whole, not an individual project fundraising participant.

 If the project funds raised are to directly subsidize specific athlete expenses (such as travel), the organization
must submit a list of the people who are to benefit from the project along with the names and addresses of their
parents/guardians.

 The donor must submit the Donor Form, along with funds payable to the National Sport Trust Fund.

 Third party donations will not be accepted; other than foundation grants approved through this application
process.

Fees

 The attached fee structure document forms part of the application.  It must be signed and returned along with
the project application.

Grant Application

 The applicant submits a Grant Request Form to apply for funding.  A project report must accompany the grant
request.  The project report must include a financial summary detailing the revenues and expenses associated
with the project.

Applicant’s Initial __________



Database Management and Issuance of Tax Receipts

 On behalf of the NSTF, the Provincial Chapter will enter the donor’s information into the database.

 A tax receipt will be issued and mailed to the donor (minimum $20.00 donation).

General Books and Accounts

 The accounting records relating to the fundraising project must be properly maintained and filed by the
applicant for a period of six (6) years and must be made available for review, inspection and audit by the
Provincial Fund Manager on behalf of the NSTF or by Canadian Customs & Revenue Agency. The following
records and documents must be kept.

 Approved fundraising project application.

 Project reports.

 Bank statements showing deposits and disbursements relating to the fundraising project.

 General books and accounts containing transactions relating to the fundraising project.

 Expenditure receipts.

 Financial statements for the fundraising project.

Applicant’s Initial __________


